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HOJOXKEHHUE
OB OBPABOTKE INEPCOHAJIBHBIX JJAHHbBIX
B OO0 «<MHUPO3I1AHHUE)



I. O61mme nonoxxkenus

1.1.  Hacrosmee ITonoxxenne 06 00paboTKe mepcOHANIBHBIX AaHHBIX (manee — [lomoskeHue)
000 «Mwupoznanue» pazpadorano B coorserctBuu ¢ Koncruryrmmeit Poccuiickoii @enepannu,
TpynoBeiM konmekcom Poccuiickonn ®@epepauuu, ['paxmanckuMm koxekcoMm Poccuiickoi
®enepann, PexepanpHbiM 3akoHOM «O0 MHbOpManny, HHOOPMAIMOHHBIX TEXHOJOTHAX U O
3ammre uHQOpManuny, denepanbHbIM 3akoHOM «O TEpCOHATBHBIX MAHHBIX», llpaBmmamu
BHyTpeHHero TpyaoBoro pacnopsaaka OO0 «AOCOTIOTHBIN MUDPY.

1.2.  Iens pa3pabotku [lomoxkeHus — omnpeneneHue mened, a Takxke mopsaka oOpaboTku
nepcoHanbHbIX AaHHBIX B OOO «MuposnaHue»; oOecredeHne 3aliuThl MpaB M CBOOOX
¢usnveckux nuI mpu 00pabOTKe WX NEPCOHANBHBIX MAHHBIX, a TaK)Ke YCTAaHOBJICHHE
OTBETCTBEHHOCTU JAODKHOCTHBIX JIMIL, MMEIOLMX AOCTYN K MepCOHaIbHbIM naHHBIM B OOO
«Mmupo3gaHue», 3a HEBBIMONHEHHE TPeOOBaHWN HOPM, PETYIUPYIOIIUX OOPaOOTKY M 3aIuTy
MEPCOHANBHBIX JaHHBIX.

1.3. Ilopsanok BBOAA B AelicTBHe U n3MeHeHus [lonoxenns:

1.3.1.  Hacrosmee [lonoxeHne BCTymaeT B CHIIy C MOMEHTA €r0 YTBEPKACHUA JUPEKTOPOM
000 «Mwupo3znanue», u IeHCTBYeT OECCPOYHO, 10 3aMEHBI ero HOBBIM [lookeHneM.

1.3.2. Bce usmenenuns B [lonoxeHne BHOCATCS IPUKA30M.

1.4. Bce corpynauku OO0 «Mupo3nanue», UMEIOIIMe AOCTYN K MEPCOHATBHBIM JTaHHBIM,
TOJDKHBI OBITH 03HAKOMJIEHBI ¢ HAacTOSAMM [lonokeHneM moa pocnuch.

1.5. PexuM KOH(PHISHIMATBHOCTH TIEPCOHAIBHBIX [AaHHBIX CHHMAeTCs B CIydasX WUX
00e3MMYNBaHUA M 1O UCTEYSHNHU 75 JIeT CPOKa UX XPAHEHWs, WM MPOAJIEBAETCS Ha OCHOBAHUH
3akroueHus skcnepTHoit komuccuu OO0 «Mwupo3garney, eCi HHOE He OIPENesIeHO 3aKOHOM.
1.6. Llenn 0OpabOTKM MEPCOHATBHBIX TAHHBIX:

1.6.1. [lepconanpHble naHHBIE PAaOOTHUKOB 00paOaTBIBAIOTCA B LENAX OpraHU3alHUd
TPyAOBBIX B3anMooTHomeHnid mMexay OO0 «AOCOmOTHBI MUP» U (GU3NIECKUMHU JTHIAMU B
cootsercTBuu ¢ TpynoseiM Kogekcom POD.

1.6.2. TlepcoHalilbHBIE NMaHHBIC KIUEHTOB 00pPa0ATHIBAIOTCS B LEJAX 3aKIIOYEHUS JOTOBOPOB C
KJIMEHTaMH Ha OKa3aHue YCJIyr TaHLEBaJIbHOT'O LIEHTpA.

I1. OcHoBHBIE MOHATHS
2.1. lna ueneit HacTosmero I1omoxenns ncnonb3yrTCs CAEAYIOINUE OCHOBHBIE TOHATHUA:

2.1.1 NEePCOHANbHBIE JaHHBIE - JF00as WH(GOPMAIMs, OTHOCAMIAACH K TPAMO HIIH
KOCBEHHO ONpPEAEICHHOMY HIN ONpenensieMoMy (pU3rnuecKoMy ULy (CyOBeKTy MepCOHaTbHBIX
TaHHBIX);

2.12 omneparop - roCyJapCTBEHHBIN OpraH, MYHHMIMIAIbHBIN OpraH, IPUANYECKOE
i GU3NIECKOe JHIO, CAMOCTOSATENBHO WM COBMECTHO C OPYTMMU JIMIAMH OPTaHU3YIOIINE H
(wmm) ocymecTBisrOmMue 00pabOTKY MEPCOHANBHBIX JAHHBIX, & TaKXKe OMPEeNeAIoIIne e
00pabOTKN MEePCOHATBHBIX NAHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, MOAJIEKAMUX 00paboTKe,
nericTBus (Omepannn), CoBepIIaeMble C MePCOHATBHBIMU TaHHBIMU, B TAHHOM TokyMmeHTe - OO0
«Mupo3znanue»;,

2.13 00paboTKa TEepCOHANBHBIX MJAHHBIX - Jr000e neiicTBue (omepamus) WIN
COBOKYITHOCTh  JeiicTBHMii  (omepammii), COBEpIIAEMBIX C  HCIIOJB30BAaHHMEM  CPEICTB
aBTOMATH3alUU WK 0e3 MCIOJIB30BAHUSA TAKUX CPEICTB C MEPCOHATBHBIMU TAHHBIMH, BKIFOYAs
cOop, 3amuCh, CUCTEMATH3AIII0, HAKOTJIGHNE, XPaHEeHUe, YTOYHEeHNe (OOHOBJICHNE, H3MEHEHNE),
U3BJIEUEHNE, WCIONb30BaHWEe, TNiepenady (paclpocTpaHeHHe, TMPEeNoCTaBIeHne, HOCTYM),
obe3nmnunBaHne, OJOKUPOBaHNE, yIAIeHIE, YHIUITO)KEHUE MIEPCOHATBHBIX JaHHBIX;

2.1.4 aBTOMAaTH3MpPOBaHHAs1 o00pabOTKa TMEPCOHANbHBIX JaHHBIX - 00paboTka
MEePCOHATBHBIX JAHHBIX C TOMOLIBIO CPEACTB BBIYNCIUTEIbHON TEXHUKH;
2.1.5  pacnpocTpaHeHHE TIEPCOHAJBHBIX MJaHHBIX - [EHCTBHUs, HampaBiCHHbIE Ha

PaCKpBITHE NEPCOHANBHBIX JAHHBIX HEOMPEIEIEHHOMY KPYTy JIHULL;
2.1.6 mnpenocrasieHNE NEPCOHAIBHBIX NAHHBIX - NCHCTBUSA, HAIIPABICHHBIE HA PACKPBITHE
MEPCOHAIBHBIX TAHHBIX ONPEACICHHOMY JIMIY WIN ONPEAEICHHOMY KPYTY JIMIL;



2.1.7 OOKMpOBAaHNE NEPCOHANBHBIX TAHHBIX - BPEMEHHOE NpeKpanieHne o0padoTKu
NEPCOHANBHBIX MAaHHBIX (32 WCK/IIOUEHHEeM CllydaeB, ecinu o0paboTka HeoOXommma i
YTOYHEHUS MIEPCOHATBHBIX TaHHBIX);

2.1.8 YHUYTOXKEHUE IEePCOHANbHBIX [aHHBIX - JACHCTBUA, B PE3ydbTare KOTOPBIX
CTAHOBUTCA  HEBO3MOJKHBIM  BOCCTAaHOBUTb  COJAEPKAHME  IEPCOHAJIBHBIX JAHHBIX B
nHGOPMALIMOHHON CHCTeME TepPCOHANbHBIX NaHHBIX H (WIM) B pe3yabTare KOTOPBIX
YHUYTOKAIOTCS MaTEPUAIBHBIE HOCUTENN NTePCOHAIBHBIX JAaHHBIX,

2.1.9 oOe3nuunBaHME NEPCOHANBHBIX NAaHHBIX - JEHCTBHS, B pe3yibTare KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 HCIOJIB30BAHMS IOMOJHUTENBHOW WH(GOPMAIUK ONpPEAeTUTh
MPUHAIICKHOCTD IEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX TaHHBIX;

221 nHOpMAIMOHHAA CHCTeMa MEePCOHANBHBIX JAHHBIX -  COBOKYITHOCTh
comepKanIuxcs B 0a3aX NAHHBIX MEPCOHATIBHBIX NAHHBIX M 00ECHeYMBAIONIMX MX 00paboTKy
MH(GOPMAMOHHBIX TEXHOJIOTHIA M TEXHHYECKNX CPE/ICTB;

222 TpaHCTPaHU4YHAS MEpPeaada NMEePCOHANBHBIX NAHHBIX - MEpenada MepCOHAIBHBIX
JAQHHBIX HA TEPPUTOPUIO WHOCTPAHHOIO TOCYAAapCcTBa OpPraHy BIIACTH HHOCTPAHHOIO
rocyaapcTBa, MHOCTPAHHOMY (PH3MYECKOMY JTUITY WIIM HHOCTPAHHOMY IOPHINYECKOMY JIULLY.

223 IOKYMEHTHpPOBaHHAsA MH(OpMarus — 3aUKCHpOBaHHAS HAa MaTePHATIbLHOM
HOCUTENIE TYyTeM JIOKYMEHTHpPOBAaHMsA WHGOpPMALUsA C PEKBH3UTAMH, ITO3BOJIIOLIIIMH
OTIPENeNNUTh TAKYI0 NHPOPMALIMIO MIIH €€ MaTepHaIbHBI HOCUTEIb.

II1. O61mue npuHIHNBI 00PAGOTKH MEPCOHAIBHBIX JAHHBIX

3.1. Bce nepcoHanbHbIe JaHHBIE (PU3NYECKOTO JHUIA CIEAYET MOay4yarh y Hero camoro. Ecim
NePCOHATbHBIE JaHHBIE (PU3MYECKOTO JIMIAa BO3MOXKHO MOTYYUTh TOIBKO Y TPEThel CTOPOHBI, TO
JaHHOE JINLO JOJDKHO OBITH YBEIOMIIEH 00 3TOM 3apaHee W OT HEero JOJDKHO OBITh MOITyYeHO
MUCbMEHHOE Ccorjacue, €clii Ha TO €eCTb 3aKOHHble OCHOBaHUA. JIOMKHOCTHOE JHIIO
pabotomarens AODKHO COOOMIMTH O IENAX, NPEANoiaraéMbIX HMCTOYHMKAX M CIocobax
MONyYeHHs NEePCOHANbHBIX MJAaHHBIX, a TaKKe O XapakTepe MOMISKAMUX MOTyYSHHIO
MEPCOHATBHBIX TAHHBIX M TOCIEACTBHAX OTKa3a (PM3MYECKOTro JINIA AaTh MHCbMEHHOE COTJIacHe
Ha X MOJIy4eHHeE.

3.2.  Omeparop He wuMeeT MpaBa MOJy4aTb H O0pabaThBaTh MEPCOHATBHBIC ITAHHBIC
(GU3NYEeCKOro JMIa O MOJUTHYECKNX B3TJIAAAX, PEMTUTHO3HBIX MU (IIOCOPCKUX YOKICHUX,
COCTOSIHUY 370POBbs, HHTUMHOM XKU3HH. B clydasx, HENoCpeaCTBEHHO CBA3aHHBIX C BOIPOCAMH
TPYAOBBIX OTHOILUIEHMI, B coorBercTBUu cO CT. 24 Koncturyuum Pocculickoit ®enepauyu
Omneparop BmpaBe moiy4are W 00paOaThIBaTh JaHHBIE O YACTHOH >KM3HM (DPU3MYECKOTO JHIa
TOJIBKO C €r0 MMCbMEHHOI'0 COTIacusl.

3.3. OO0paboTka yKa3aHHBIX MEPCOHATBHBIX AaHHBIX OmepaTopoM BO3MOXKHA TOJBKO C UX
coryacust 1100 0e3 MX COTNIacHs B CISAYIOIINX CITydasx:

— TepPCOHAIBHBIE TaHHBIE SBJIAIOTCSA OOIIEAOCTYITHBIMU;

— TepPCOHAIBHBIE JTaHHBIE OTHOCATCA K COCTOSIHUIO 340POBbA (DM3MUYECKOTO JINLA M HX
o0paboTka HeoOXoAWMa AJs 3allUTBl €ro >KU3HH, 3J0POBbS WM WHBIX JKU3HEHHO
B)XHBIX MHTEPECOB JHOO JKU3HU, 3M0POBbS MM MHBIX KHU3HEHHO BAKHBIX MHTEPECOB
APYTUX JIAL ¥ TTOJTy9eHNe COTIacusi pabOTHHKA HEBO3MOIKHO;

— 1o TpeOOBaHWIO  IMOJHOMOYHBIX  TOCYHAPCTBEHHBIX OpPraHOB B  CIydYasXx,
MPEIYCMOTPEHHBIX (peIepaTbHBIM 3aKOHOM.

3.4.  Omeparop npu peaan3aunul CBOEH AeATEIbHOCTH, B CIy4ae, €Clau I €€ OCYIIEeCTBICHUS
HE00X0oauM cOOp MEePCOHATBHBIX JAHHBIX M HE 3aKJIF0YAEeTCs JOTOBOP, CTOPOHOI KOTOPOTO 00
BBITOIOTIPHOOpPETATENIEM WIH TMOPYYUTETIEM IO KOTOPOMY SBIAETCS CYOBEKT IMEepPCOHATBHBIX
TAHHBIX, BIIpaBe o00palOaThIBaTh NEPCOHANbHBIE MAaHHBIE (U3MUYECKHX JHI TOIBKO C HX
MUCHbMEHHOTO COTJIACHSI.

3.5. [TucemeHnHOe cornmacue (U3MYECKOTO JHIa Ha O0pabOTKYy CBOMX MEPCOHATBHBIX
MAHHBIX JOJKHO BKIIOYATH B CeOsl:



— (amuaHro, UMs, OTYECTBO, aaPeC CyObEKTa MEePCOHATbHBIX JAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTa, YIOCTOBEPSIOLIEr0 €ro JMYHOCTh, CBEACHHUS O JaTe BbIIAa4d YKA3aHHOTO
JIOKYMEHTA M BBIJABILEM €ro OpraHe;

— HauMmeHoBaHue (damwnmmio, wMms, or4ectBo) W aapec Omeparopa, MOYYAOIIETO
corjiacue CyObeKTa MepCOHANbHBIX JAHHBIX;

— nenb 00paboTKM MepPCOHANBHBIX JaHHBIX;

— mepedYeHb MEePCOHATBHBIX JAHHBIX, HA 00Pa0OTKY KOTOPBIX AAETCs COriacue CyobekTa
NEePCOHATBHBIX AaHHBIX;

— TmepevYeHb NOEHCTBHUIl C MEPCOHATBHBIMU JAHHBIMU, Ha COBEPLICHHE KOTOPBIX HAETCs
cormacue, oOmiee ommcaHue HCmoab3yeMbix OmeparopoM crnocoboB 00padoTKH
NEePCOHATBHBIX AaHHBIX;

— CpOK, B T€YEHHE KOTOPOTO IEHCTBYET COTIIacue, a TAKkKe MOPSIOK ero oT3eBa. Popma
3asBJIEHNSI O COTJIACHH JIUI[A HA 00paOOTKY MEePCOHATBHBIX JAHHBIX pa3padaThIBAeTCs U
yTIBep)KIaeTcs MpruKa3oM pykosoautenem Omeparopa.

3.6. Cormacue (hpU3MUYECKOro LA HEe TPEOYETCs B CIEAYIOMMX CIIydasax:

— 00pa0oTKa TEepCOHANBHBIX NAHHBIX HEOOXOAMMA Ul OCYLIECTBJICHUS IMPABOCYIHS,
UCTOJHEHUsT CyneOHOro aKra, akTa JApPYroro OpraHa WM JOJDKHOCTHOTO JIMILA,
MOJUIEKAIIMX HCIOJHEHUI0O B COOTBETCTBUHM C 3aKOHOJATENbCTBOM Poccuiickoit
denepaunu 00 KCIIOTHUTETFHOM MMPOU3BO/ICTBE;

— 00paboTKa MepcOHANbHBIX AaHHBIX HEOOXOAMMA s MCIIOJIHEHHS JOTOBOPA, CTOPOHOI
KOTOPOro OO BBIFOAOMPUOOpETaTeNeM WM MOPYYUTEIeM MO KOTOPOMY SIBIISETCS
CYOBEKT MePCOHAIBHBIX JAHHBIX;

— 00paboTka MepcoHATBHBIX AAHHBIX HEOOXOAMMA Ui 3AIUUTHI JKH3HU, 3J0POBbs WU
UHBIX JKM3HEHHO BaKHBIX HHTEPECOB CYOBEKTa MEPCOHANBHBIX MaHHBIX, €CIH
NOJy4eHHe COraacus CyObeKTa MepcoOHaIbHBIX JAHHBIX HEBO3MOKHO;

— 00paboTka mepcoHaIbHBIX JAHHBIX HEOOXOAUMA TS OCYIIECTBICHHS MPaB U 3aKOHHBIX
MHTEPECOB Omeparopa WIM TPeTbUX JHUL JHOO Ui JOCTHXKEHUS OOLIECTBEHHO
3HAYUMBIX LIeJiell MPU YCJAOBUH, YTO MPH 3TOM HE HAPYLIAOTCS HpaBa U CBOOOIbBI
CyObeKTa MePCOHABHBIX JAHHBIX;

— 00paboTKka MepCOHANBHBIX JAHHBIX OCYLIECTBIICTCS B CTATUCTHYECKUX WM HMHBIX
MCCIIEIOBATENbCKIX LENAX, 32 MCKIIOUEHHEM ILeNell mpoABIKeHHs padoTr, yciayr Ha
PBIHKE MyTeM OCYILECTBICHHUS MPSAMBIX KOHTAKTOB C MOTEHLHAIbHBIM MOTPEOUTETEM C
NOMOIIBIO  CPEACTB  CBSI3M, TMpPU  YCIOBHH  005S3aT€IbHOTO  00€3MMYMBAHUS
NEePCOHATBHBIX AaHHBIX;

— OCymIeCTBIIsIeTcsl 00pabOoTKa MEPCOHANBHBIX JaHHBIX, JOCTYI HEOTPAHUYCHHOTO Kpyra
JUL K KOTOPBIM TMPEIOCTaBIIeH CYyOBEKTOM MEPCOHATBHBIX NAHHBIX JHUOO MO €ro
MPOCKOE;

— ocymecTBisieTcss 00paboTka MEepCOHATBHBIX NAHHBIX, MOICKANINX OMyOJIUKOBAHUIO
WK 00513aTeTbHOMY PACKPBITUIO B COOTBETCTBUU C ()e1epaTbHBIM 3aKOHOM.

3.7.  Omneparopsl ¥ WHBIE JHLA, MOJYYUBIINE TOCTYI K MEPCOHATBHBIM JAaHHBIM, O0s3aHbI HE
pacKkpbIiBaTh TPETbUM JIMI[AM M HE PaCIpOCTPAHATh MEPCOHAIbHbIE NaHHbIE Oe3 corjacus
CyOBEeKTa MepCOHATbHBIX AaHHBIX, €CIIU HHOE HEe MPEAYCMOTPEHO (eepatbHbIM 3aKOHOM.

3.8. Omneparop npu 00pabOTKe MEePCOHATBHBIX NAHHBIX 005S3aH MPUHUMATh HEOOXOIUMBEIE
NpaBOBbIe, OpPraHU3aLMOHHBIE U TEXHUYECKHE Mepbl WM O0eCreunBaTh HMX NPUHIATHE IS
3aIIUThl MEPCOHANBHBIX JAHHBIX OT HENPAaBOMEPHOrO WM CIY4allHOrO [OCTyMa K HHM,
YHUYTOXKEHUs, N3MEHEHUs, OJOKMPOBAHUS, KOMMPOBAHUS, TPEIOCTABICHHS, PACIPOCTPAHEHMUS
NEePCOHANBHBIX JAaHHBIX, a TaKXKe OT WHBIX HEMPABOMEPHBIX NEHCTBUIl B OTHOLICHUU
MEePCOHATBHBIX TaHHBIX

3.9. TpancrpanunvHas nepeada NMEPCOHATBHBIX AAHHBIX HA TEPPUTOPUU HMHOCTPAHHBIX
rocyaapcts, siisronuxcs croporamu Konsenuun Cosera EBpombl 0 3ammre Gusndeckux Juig
Opy aBTOMATU3MPOBAHHOW 00pPa0OTKE MEepPCOHATbHBIX TAHHBIX, a TAK)KE WHBIX HHOCTPAaHHBIX



roCyJapCcTB, OOECTIEUNBAIOIINX AJACKBATHYIO 3aIIUTY MPaB CYOBEKTOB MEPCOHATBHBIX JAHHBIX,
OCYILIECTBIISAETCS B COOTBETCTBUU C 3aKOHOAATENbCTBOM P®d 0 nepcoHaIbHBIX NaHHBIX.

IV. O6paboTka nepcoHAIbHBIX JAHHBIX PA0OTHHKOB

4.1.06paboTKa NepCOHANBHBIX JAaHHBIX PAOOTHIKOB IMPOU3BOAMUTCSA B COOTBETCTBUH C TPYAOBBIM
3aKOHOAATENbCTBOM PD.

4.2.  Tlpu 3aKIFOYEHUN TPYAOBOTO JAOTOBOpA MOJy4YeHHE corjiacusi paboTHHKA Ha 00paboOTKy
€ro TEepCOHANBHBIX NaHHBIX He TpeOyercs, T.K. MEePCOHAJIbHBIE HaHHbIE 00padaTHIBAIOTCA
WCKJTFOUUTENBHO T UCTIOIHEHUS TPYAOBOTO TOTOBOPA.

4.3. B cocraB mepcOHaNbHBIX AAHHBIX (PU3MUECKUX JIML, MPUHUMaeMbIXx Ha pabory B OOO
«Mupo3nanue», BXOOUT Clieayromas uHpopMmanys: WHPOPMALMIO O MACIOPTHBIX AAHHBIX,
00pa30BaHNM, CEMEIHOM MOJOKEHHH, MECTE JKUTEIbCTBA, HOMepax Telae(OHOB, COCTOSHHH
3I0POBBS, O MPEOBIAYIIMX MeCTaX HX palOThl, JaHHBIE O BOWHCKOM Y4Ye€Te, HaHHbBIE O
rOCyJapCTBEHHOM IIEHCHOHHOM CTPaXxOBaHHUM, JaHHBIE O HAIOTOBOM Y4eTe.

4.4. [Mopsimok cOopa m 00pabOTKM MEPCOHATBHBIX TAHHBIX, COMPOBOMIAOIINN TMPOIECC
oopmienns TpPynoBBIX OTHOHIeHWH paborHmka Omeparopa mpu €ro mpueme, NepeBoie u
YBOJBHEHUU:

4.4.1. Undopmanns, npencrasisieMas pabOTHUKOM MPH MOCTYIUIEHNU Ha paboty k Omeparopy,
IOJDKHA UWMETh JOKyMeHTalbHyro ¢opmy. Ilpm 3akmroueHnnm TpyaoBOTO JOroBOpa B
COOTBETCTBUU CO CT. 65 Tpynosoro koxgekca Poccuiickoit denepanun amno, NOCTynarmee Ha
paboty, mpenbsBiIsAeT paboTOaATENIO:

— IacmopT WM UHON TOKYMEHT, YIOCTOBEPSIOLINI THIHOCTB;

— TPYAOBYIO KHIKKY, 32 MCKIIFOUEHHEM CIy4aeB, KOTr/1a TPYAOBOH JOTOBOP 3aKIFOYAETCS
BIIEPBbIE MJIM Pa0OTHHUK MOCTYMAaeT Ha padoTy Ha YCIIOBHSIX COBMECTHTEIBCTBA, JTHOO
TPyZOBasi KHIDKKA y PaOOTHUKA OTCYTCTBYET B CBSA3HM C €€ yTPATOW WIH MO JAPYTUM
NpUYUHAM;

— CTPaxOBOE CBHIETEIHCTBO IOCYIaPCTBEHHOTO MEHCHOHHOTO CTPaXOBAHUS;

— JOKYMEHTBl BOMHCKOTO ydYeTa— Ui BOEHHOOOSA3aHHBIX W JIHI, TOMIEKAIINX
BOMHCKOMY yYeTy;

— JOKyMeHT 00 00pa30BaHMM, O KBATU(UKALUN WM HATMYUHN CIELHUATbHBIX 3HAHHIA —
IPH TIOCTYIUIEHUHN Ha PadoTy, TPeOYIOMIYyIO CHEeUalbHbIX 3HAHUI WIH CIIeHUATBHON
MOJrOTOBKH;

— cBugerenscTBo o npucsoennn MHH (mpu ero Hamimann)

— JTOKYMEHTBHI, TOATBEPKAAOIINE OTCYTCTBHE CYIMMOCTH.

4.42. TIlpu obopmneHun paboTHHKa Ha paboty k Omeparopy paOOTHUKOM OTAeNIa KaapoB
3amonHsAeTcs yHuumupoanHas ¢opma T-2 «JInyHas kKaprouyka pabOTHHKA», B KOTOPOWM
OTPaKAIOTCS CIEeNYIOINe aHKeTHBIE 1 Onorpadudeckne naHHbIe paOOTHHKA!

—  obmme cBenenns (D.M.O. paboTrHuka, paTa pOXKAEHUSA, MECTO POXKICHHUS,
rpakaaHcTBO, oOpa3oBaHue, mpodeccus, crax pabOTBI, COCTOsSHUE B Opake,
MaCIIOPTHBIE TaHHBIE),

—  JaHHBIE O PHEeMe Ha padoTy;

B nanpHelimeM B TMYHYIO KAPTOUKY BHOCATCS:
— CBEIEHHA O MMEePEeBOAAX Ha APYTYIO padoTy;
— cBelmeHHus 00 aTTeCTalluu;
— CBeIEeHMs O MOBBILICHNH KBaTH(pUKALIT;
— CcBeIeHHs O MPOo(eCCHOHATBHOW NePEnoArOTOBKE;
— CBEIEeHMA O Harpaaax (MOOMIPEHUSAX ), TOYETHBIX 3BAHMIX;
— cBeneHns 00 OTITyCKax;
— CBeIEHHs O COLHATbHBIX rapaHTUsX;
— CBEIEHHA O MECTe KHTEIbCTBA M KOHTAKTHBIX Tene(oHax.



4.4.3. OTBETCTBEHHBIM 3a 00pabOTKY MEPCOHATBHBIX JAHHBIX PAOOTHUKOB IMPUKA30M IUPEKTOPA
HAa3HA4aeTCs OTBETCTBEHHBIN COTPYIHUK.

V. O6pa6oTKa nepCOHAJBHBIX JAHHBIX KJIHEHTOB.

5.1. OO6paboTka TepCOHAIBHBIX NAHHBIX KIHUEHTOB MPOM3BOOUTCA TPH 3aKIOYCHUN
JIOTOBOPOB Ha MPOBEAEHNE TAHLIEBAIBHBIX 3aHATHI, 3aKI0YEHUs J0rOBOPa apeHAbl TOMEeIEeHUs
B COOTBETCTBUU C 3aKOHOJIATEIILCTBOM 00 oOpazoBanuu PO.

5.2. B cocraB mepcoHanbHBIX MAAHHBIX KIMEHTAa BXOIAT cienywoomue aaHHsle: DPHUO,
IpaXX1aHCTBO, JAHHbIE CBHUAETEIbCTBA O POXKACHUM WIM MacHOpPTHbIE JAHHbBIE, CBEIEHUSA O
CeMEeIfHOM TIOJI0XKEHHE, MECTe JKUTEIbCTBA, MHPOPMALIUA O MECTE PAOOTHI.

5.3. [Topsimox cOopa u 0OpaOOTKU MEePCOHATBHBIX TAHHBIX KIUEHTOB TMPH 3aKITIOYECHUU
JIOTOBOPOB:

53.1. Bce nOKyMeHTBHI MPENOCTABIAIOTCS AaIMUHUCTPATOPY LEHTPA JUYHO KIMEHTOM, WU
3aKOHHBIMH TPEACTABUTENEM KIHEHTA.

5.3.2. TlepcoHanpHble JaHHBIE KIIMEHTA XPaHATCA B Marke ¢ Jorosopamu u cucreme 1C, noctyn
K KOTOPBIM UM€eT aAMUHUCTPALUs LIeHTpa.

5.3.3. [locne oka3aHus yCAYT KJIMEHTY MO IOrOBOPY AAMUHUCTPATOP MEPEHOCHUT €ro AOTOBOP B
apXuB Ha OTBETCTBEHHOE XpaHEHUE.

VI. TpeGoBanus k nepeaaye U XpaHeHHIO NEPCOHATbHBIX JAHHbBIX

6.1. Ilpn nepenave mepCOHATBHBIX JAHHBIX JOJDKHBI COOMIOAATHCS CIIEAYIOMINE TPeOOBAHMS:
6.1.1. He coo0marp nmepcoHalbHbIe TaHHBIE JHIA TPEThell CTOPOHE 0e3 MICEMEHHOTO COTIacus
JMIA, 32 UCKIIOYEHUEM CIy4aeB, KOTrJa 3TO HEOOXOIMMO B LEISAX MPEOyHNpPEXIEHUS yrpo3bl
JKI3HU U 30OPOBBIO JIMIIA, & TAKXKE B CIIyYasX, YCTAHOBIEHHBIX (heepabHBIM 3aKOHOM.

6.1.2. He coo0mars mepcoHaTbHBIE NAaHHBIE JHIA B KOMMEPYECKHMX IemsiX Oe3 ero
nucbMeHHOro cormacusi. OOpaboTka MEepCOHANbHBIX MAHHBIX JIMLA B LEIAX HPOABIKEHHS
TOBApOB, paboT, YCIIYT HA PBIHKE MyTE€M OCYIIECTBJICHHUS MPSAMBIX KOHTAKTOB C MOTEHINATbHBIM
noTpeOUTeNeM C TMOMOIIBIO CPEACTB CBS3M MOIMYCKAETCA TOJNBKO C €ro MpeaBapUTEIbHOTO
corjacusi.

6.1.3. IlpenynpenuTs JuL, MOJYYMBIIMX MNEPCOHAIbHBIE NAaHHBIE, O TOM, YTO ITU JAHHBIE
MOTYT OBITh MCIIOJIb30BaHBI JIUIIb B LEJAX, [UIA KOTOPBIX OHU COOOMIEHBI, U TPpeOOBaTh OT 3TUX
JVI TOATBEPIKAEHHUS TOTO, YTO 3TO MPABWIO coOMroneHo. JInma, momyduBInie nepcoHaTbHbIE
JOaHHBIE, O00sM3aHBI COOMIONATh PpPEXUM CcekpeTHOCcTH (KOHGUAeHHHMaTbHOCTH). JlaHHOE
[TonoxeHne He pacmpoCTpaHAETC Ha OOMEH TepCOHANBHBIMHA JaHHBIMH B TOPSIKE,
YCTaHOBIIEHHOM (peiepaTbHBIMU 3aKOHAMHU.

6.1.4. OcymecTBiaTh TMepenady TMEepCOHANBHBIX MJaHHBIX B mpenemnax Omneparopa B
COOTBETCTBUU C HacToAWMM [lonoxxeHnnem.
6.1.5. Pazpemare noctyn Kk nepCOHAIBHBIM JaHHBIM TOJIBKO CHEUUATBHO YIOJTHOMOYEHHBIM

JUIaM, Mpu 3TOM YKa3aHHbIE JHLA JOJDKHBI UMETh MPaBO MOJy4daTh TOJIBKO TE€ MEPCOHAIbHBIE
TaHHBIE, KOTOPbIe HEOOXOANMBI TS BBITTOJIHEHUS KOHKPETHOW () yHKIIHH.

6.1.6. He 3ampammBate wHQOpMAIMIO O COCTOSHHHM 3I0POBbsS, 3a HWCKIIOYEHHEM TeX
CBEIEHMIl, KOTOpblE OTHOCATCA K BONPOCY O BO3MOKHOCTH BBIOJHEHUS (DYHKIIHIA,
MIPEyCMOTPEHHBIX TOTOBOPOM.

6.1.7. IlepemaBaTh mepCOHANbHBIC JAHHBIC MPEACTABUTENAM (QHU3MYECKUX JHI B TOPSIKE,
yCTaHOBJIEHHOM TpynoBeiM konxekcoMm Poccuiickoit ®Pepepauyuy, ¥ OrpaHHYUBATL 3Ty
MHPOPMALMIO TOJIBKO TEMH MEPCOHATBHBIMU NAHHBIMHU JIUI, KOTOPbIE HEOOXOIMMBI JUIA
BBITIOJTHEHUS YKAa3aHHBIMU TPEACTABUTEIAMI UX (DYHKIIH.

6.2. XpaHeHHEe U UCNOIb30BaHHE NTEPCOHANBHBIX JAHHBIX:

6.2.1. TlepconanbHbIe naHHbIe 0OpabaThIBaOTCs U XpaHATcs B oduce Oneparopa.

6.2.2. TlepcoHanpHBIE JaHHBIE MOTYT OBITH IMOYy4YEHBI, IPOXOAUTH JATBHENWHITYI0 00paboTKy 1
NepeaaBaThCs Ha XpaHeHNe Kak Ha OyMaKHBIX HOCUTEISAX, TAaK M B SJIEKTPOHHOM BHUJIE.



6.3. [Tpn moay4eHnn NMEepCOHATBHBIX JAAHHBIX HE OT (M3UYECKOTO JHna (3a MCKII0YEeHHEM
CIly4aeB, €CIH IEePCOHATbHBIE JaHHBIE OBUIM TNPEIOCTAaBIEHBI HAa OCHOBAaHUM (enepasbHOTro
3aKOHA WJIM €CJIM NepCOHAIbHbIE JaHHbIE ABISAIOTCS 00MIeNOCTYMHBIMI) cOTpynHUK Oneparopa
10 Havyajma 00pabOTKH TAKMX MEPCOHATBHBIX TAHHBIX 0053aH MPEeNOCTaBUTh (PU3NIECKOMY JIUIY
CIIeYFOITYI0 TH(HOPMAIHIO:
— HanMmeHoBaHue (pamuins, WMs, OTYECTBO) M aApPeC Omeparopa WIH ero
MIPEICTaBUTEIIS;
— 1emp 00paboTKN MEPCOHATBHBIX JAHHBIX U €€ TPaBOBOE OCHOBAHUE,
— IpexmnojaraeMble IMOJIb30BATENN MIEPCOHABHBIX TaHHBIX;
— ycTaHOBIIEHHbIE HactosamuM DenepadbHBIM 3aKOHOM TpaBa CyOBEeKTa
NEPCOHATBHBIX JAHHBIX.

VII. locTyn K nNepCOHAIbHBIM JAHHBIM
7.1. IlpaBo mocTyna K NepCOHAIBHBIM JaHHBIM UMEIOT:
— pyxosoautens Oneparopa;
— COTPYAHHUKH OTJeNa KaJIpoB;
—  COTPYIOHHKH OyXTaiaTepuw,
— aJAMUHHCTPATOPHI ONEpaTopa;
— JIOTyIIEHHbIE COTPYAHHKH OTAeNa WH(POPMALMOHHBIX TEXHOJIOTHH U
aBTOMAaTU3aLNUU
7.1.1. lomyck k paboTe ¢ mepCOHATBHBIMU JAHHBIMH OCYIIECTBJISETCS HA OCHOBAHUM TpPHKa3a
OUPEKTOpa.
7.2. Pu3nyeckoe JULO UMEET IPaBo:
7.2.1.  Tlomy4aTe JOCTYN K CBOMM MEPCOHATBHBIM JAHHBIM U O3HAKOMJIEHUE C HUMU, BKIIOYAs
npaBo Ha 0E3BO3ME3HOE IONyYEeHUE KOMUI 000N 3ammcH, CoIeprKalleil MepcoHabHBIC
JIaHHBbIE.
7.2.2. TpeGoBare or Omeparopa yTOYHEHHS, WUCKIIOYCHHS WM WCIPABICHUS HEMOJHBIX,
HEBEPHBIX, YCTapeBIINUX, HEJOCTOBEPHBIX, HE3aKOHHO IOJYYEHHBIX WM HE SABJIAIOLINX
HEOOXOANMBIMHU TIEPCOHANBHBIX TaHHBIX.
7.2.3. Tlomyaars ot Oneparopa
— CBENEHUs O JMIAxX, KOTOpble MMEIT JOCTYN K MEPCOHAIbHBIM JaHHBIM WU
KOTOPBIM MOJKET OBITh PEAOCTABIEH TaKOIl TOCTYIT;
— mepedeHb 00padaThIBAEMBIX MMEPCOHATBHBIX JAHHBIX M HCTOYHHUK HX MOTyYEHHS,
— cpoku 00pabOTKM MEPCOHANBHBIX JAHHBIX, B TOM YHCJIE€ CPOKU MX XPAHEHUS;
— CBEICHHA O TOM, KaKue IOPUINIECKUE MTOCIEACTBUSA A5 CYOBEKTa MePCOHATBHBIX
TaHHBIX MOKET MOBJIEYb 3a COOOI 00pabOTKa ero NepCOHaNbHBIX JAHHBIX.
7.2.4. TpeGoBare u3Bemenuss OmepaTopoM BCeX JUI, KOTOPBIM paHee ObLIN COOOIICHBI
HEBEpHbIC WM HEIMOJHbIE MEPCOHATbHBIE IaHHbIE, 000 BCEX MPOU3BENEHHBIX B HHUX
UCKITFOYEHUAX, NCHPABICHUAX Wi AononHeHusX. O0kajaoBaTe B yIOJHOMOYEHHBI OpraH mo
3a0IMTe MPaB CYyOBEKTOB MEPCOHANBHBIX NAHHBIX WIH B CyZeOHOM MOPAAKE HEpaBOMEPHBIE
nevictBus wiu 6e3aerictBus Oneparopa mpu 00padOTKe U 3aIUTE ero MEPCOHANBHBIX TaHHBIX.
7.3. KonupoBare u nenarh BBIMHCKH TEPCOHANBHBIX JAaHHBIX PAOOTHUKA pa3perraeTcs
UCKJTFOUUTENIBHO B CITY’KEOHBIX HENAX ¢ MICBMEHHOTO Pa3pelieHus THPEeKTopa.
7.4. Tlepemaya wHpOpPMAINN TPeThell CTOPOHE BO3MOXHA TOJBKO MPHU MUCHMEHHOM COTJIACHUU
PabOTHHUKOB.

VIII. OTBeTcTBEHHOCTh 3a HapyLIeHHE HOPM, PeryJHpYyIoIHX 00padoTKy H 3alIUTYy
NMepPCOHAJbHBIX JAHHBIX

8.1. PabotHnkn OmnepaTopa, BHHOBHBIE B HAPYLIEHUH HOPM, PETYIHPYIOMUX IOTY4EHUE,
00paboTKy ¥ 3amIUTy MEPCOHATBHBIX MAHHBIX PAOOTHUKA, AOWTYypHEHTa, CTYACHTa HECYT



JUCLUIIINHAPHYIO aJIMUHHUCTPATUBHYIO, I'PaX1aHCKO-IIPABOBYIO Wi YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUH C (he1epaTbHBIMU 3aKOHAMHU.

8.2. PykoBoautens Omeparopa 3a HapylmIeHHE HOPM, PETYIHPYIOMNUX MOTydeHne, 00padoTKy
U 3allTy NEePCOHAJbHBIX NAHHBIX pPA0OTHUKA, VYYAIIErocs  HECeT aaMHHHCTPATUBHYIO
OTBETCTBEHHOCTBH COTIAacHO CT. 5.27 u 5.39 Konekca 00 aqMHHHACTPAaTUBHBIX MPaBOHAPYIICHUAX
Poccuiickoit ®enepanmm, a Takke BO3MEIIAeT ymiepO, NPUYNHEHHBIH HEMPaBOMEPHBIM
MCTOIb30BaHNEM HH(OPMALINH, COAepIKaIIel TepCOHATbHbIE TaHHbIE PA0OTHHKA WIIN KIMEHTA.
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